
AARTO 25  -  APPLICATION FOR REFUNDING OF MONIES  
INSTRUCTIONS FOR COMPLETING THE FORM 

Instructions for completion and processing of this form are given on the back of the form 

PART A – APPLICATION 
(a) An Infringement Notice, the particulars of which are provided under Part B below, was issued to me. 
(b) I, the particulars of whom are provided under Part C below, hereby apply in terms of Regulation 17(1) of Act 46 of 1998, 

for the refund of penalties or fees, particulars of which are provided under Part D below, that I paid more than the 
prescribed penalties or fees. I have duly signed the Declaration under Part F below. 

PART B – PARTICULARS OF INFRINGEMENT NOTICE 

Infringement Notice number:   -     -          -   

Date of infringement: YYYY / MM / DD Name of Issuing Authority:  

PART C – INFRINGER AND MOTOR VEHICLE PARTICULARS 

Name of organisation: Company number:             

Type of organisation: Company CC Partnership Other: 

Surname: Gender: Female Male  

First names: Tel (home): (             ) 

Initials: Date of birth: YYYY/ MM / DD Tel (work): (             ) 

ID type: RSA ID Passport ID Driving licence ID Foreign ID Fax: (             ) 

ID number:              Cell: 

Country of issue: Email: 

Postal address & code: 
 

 

(            ) 

Residential address & code: 
 
 

(            ) 

Employer name: 

Employer address & code: 

(            ) 

PART D – PARTICULARS OF PAYMENTS 

Date of payment 1: YYYY / MM / DD Date of payment 2: YYYY / MM / DD 

Amount of payment 1: R Amount of payment 2: R 

Reason for refund: 

 

 

PART E – BANKING PARTICULARS 

Please provide the Agency with your banking details to expedite the payment of a refund, if it is approved. 

Name of account holder: 

Bank name: 

Branch name: Branch code:    -    

Account number:                     

PART F – DECLARATION 
I hereby declare that the information provided 
herein by me, falls within my own personal 
knowledge and is to the best of my belief both 
true and correct. 

Signature of 
applicant: 

 Date: YYYY / MM / DD 

PART G – FOR OFFICE USE ONLY 

Processed by - Name :                                                                Signature : 

Date:   YYYY / MM / DD Note (if any) : 

Amount:  R Approved:  Yes  No  

Signature of 
CFO: 

 Date: YYYY / MM / DD 
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AARTO 25  -  APPLICATION FOR REFUNDING OF MONIES  
INSTRUCTIONS FOR COMPLETING THE FORM 

(a) This form must be completed in full and in black ink and the declaration must be properly completed. 
(b) The application must be accompanied by a certified copy of the deposit slip/s and/or proof of payment of 

the specific payments. 
(c) Individuals need not complete the first two lines of Part C.  
(d) Organisations must provide the details of the registration number of the organisation (eg CC, company or 

trust registration number) and the details of a duly authorised representative (Surname, First names, ID 
number, cell, email, etc.) on the reverse side hereof. 

(e) The duly completed form and certified copies of the deposit slip/s may be submitted as follows: 
(i) A clearly legible scanned copy of the form and deposit slips may be e-mailed to 

admin@aarto.gov.za; or 
(ii) The form together with the slips may be faxed to 086 662 8861; or 
(iii) Posted to the following address:  AARTO – Application for Refunding of Monies, Private Bag 

X147, Pretoria, 0001. 
(f) A form that has not been properly completed or submitted without the certified copies of the deposit slip/s 

will not be processed. 
(g) A copy of the completed form as well as any attachments, confirmations or acknowledgements received, 

must be kept for your own records. 
 

 


